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Name of the Post: Program and M&E officer, Saksham Jan Urja

Location : Mumbai
Duration : Till February 2021
Email : hr.sakshamp @gmail.com

Remuneration CTC: Upto Rs. 45,000/- per month.
Last Date of Application: February 15, 2020

Saksham Jan Urja is a project of the Tata Institute of Social Sciences. Saksham Jan Urja in
collaboration with the Mumbai District TB Control Society (MDTCS), plans to undertake
TB Awareness and Case Finding at work place settings in Mumbai with financial support
from Tata Power. The activities will be conducted both in the organised and unorganised

sectors.

Job description for the position of Programme and Monitoring & Evaluation Officer,
Saksham Jan Urja

e Designing framework of programme Monitoring Information System (MIS)
including Monitoring and Evaluation (M&E) system in consultation with the
Project Coordinator.

e Ensure MIS system meets data requirements of the programme.

e Assist Project coordinator for submitting periodic reports.

e Coordinate and work together with Project coordinator to implement the
Saksham Jan Urja programme in Mumbai

e Regular liaison and coordinate with the District TB Programme staff for
activities.

¢ Ensure the adherence to the monthly planned activities

e Assist in undertaking training programme of the field staff

e Conduct regular visit to field for supportive supervision and mentoring visits
for the outreach workers.

e Verify the monthly attendance and scrutinize the travel vouchers of the field staff.

e Assistin developing regular programme reports and case studies.

e Any other tasks as and when assigned by Project coordinator, Saksham Jan Urja
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Qualifications:

Minimum Desired Qualification: Master in Public Health/ Master in Health
Administration/ Master of Social Work (Health & Mental Health or Public Health)/ M.A.
(Counselling or Clinical Psychology).

Experience :
2-4 years of working experience in field of Monitoring & Evaluation/ working

experience in the related field of TB counselling services or HIV/AIDS or and Public
health. Previous experience in implementing community awareness programmes in
the health field will be given priority.

Essential Skills:

e Ability to strategise and implement the programme to get the expected outcome.
e Excellent organisational and administration skills.

e Strong analystical and report writing skills.

e Excellent written and spoken communication skills in English, Hindi, Marathi.

e Proficiency in using computers. Knowledge of MS Office-Word, Excel, PPT.

¢ Knowledge and experience of using of SPSS.

e Willingness to work in the field (this is not an office job).

e High level of commitment and integrity and ability to work independently.

Application Procedure

Please send the following documents by e-mail to hr.sakshamp@gmail.com along with the
following subject line as ‘Programme and M&E officer’- Saksham Jan Urja.
1. ACover Letter

2. Your updated curriculum vitae with your academic record and experience.

*kxkkx%kx% Only short-listed candidates will be contacted for interview, *****x**x




