KHFM Hospitality and Facility Management Services Pvt. Ltd.
01, “NIRMA PLAZA”, Makhwana Road,

Marol Naka, Andheri (East), Mumbai-400 059.

KHFM/Advt./JULY/2017 July 20, 2017

RECRUITMENT NOTICE

Applications are invited for empanelling candidates for the following temporary positions on the
roll of KHFM Hospitality and Facility Management Services Pvt. Ltd. purely on contract and to be
located at our site: The Tata Institute of Social Sciences, Mumbai.

1.

Administrative Assistant
1) Assist the TISS Helpline to attend telephonic queries and conduct outgoing calls.
2) Should be prompt to reply on emails with respect to admission queries.
3) Counselling about the various courses offered at TISS to walk-in students and parents.
4) Maintaining MIS reports on daily basis.
5) Should be able to maintain a good rapport with the team at work place
6) One should be ready to work in shift duty (8am to 4pm / 12pm to 8pm)
7) Candidate should be also ready to work on Sundays and Public Holidays whenever required.

Candidates who have passed graduation in any discipline with minimum of 55% marks in the
aggregate and having good command over English & Hindi speaking, need only apply. Preference
will be given to candidates having relevant experience.

Age limit: upto 30 years.
Total emoluments: Rs.23039/-

2. Helper (Dining Hall)

8th Standard pass. Candidates with work experience in a hotel or canteen will be preferred.
Age limit: 18 to 30 years.
Total emoluments per month: Rs.12,571/-.

(a) KHFM Hospitality and Facility Management Services Pvt. Ltd. reserves the right to not to
fill up the vacancy advertised; (b) since applications received may be short listed, merely
possessing the prescribed qualifications and the requisite experience would not entitle a person
to be called for written test and interview; (c) no queries or correspondence regarding issue of
call letters for interview/selection of candidates for the post will be entertained at any stage and
canvassing will lead to the candidate being debarred from consideration for the post; (d)
relaxation in qualification, experience and age will be prerogative of KHFM Hospitality and
Facility Management Services Pvt. Ltd.; (¢) no TA/DA is payable for appearing in the
written/skill test and interview.

Candidates desiring to apply are requested to download the prescribed application from
the website www.khfm.in and submit by hand or send by post the hard copy duly filled in
along with copies of the relevant certificates to Mr. Jerome, Operations Manager, KHFM
Hospitality and Facility Management Services Pvt. Ltd. Site Office, Tata Institute of Social
Sciences, Naoroji Campus, Deonar Farm Road, Deonar, Mumbai-400 088 on or before

31.07.2017.

Vice President (Operations)
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