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TATA INSTITUTE OF SOCIAL SCIENCES
V.N. Purav Marg, Deonar, Mumbai 400 088
(A Deemed University under Section 3 of the UGC Act, 1956)



TISS/ADVT/EPGDHRM/ MAY2019		May 7, 2019
[bookmark: m_-3746780385094710918___DdeLink__909_13]Non Teaching position for Centre for Human Resouces and Labour Relations , School of Management and Labour Studies
 	
The Tata Institute of Social Sciences (TISS) which was established in 1936 is a Deemed University fully funded by the University Grant Commission (UGC), Government of India. The TISS offers 53 Master Degree Programmes in a range of Socially relevant inter-disciplinary of Social Work, Social Sciences, Health, Management, Labour Studies, Habitat Studies and Rural Development from its Mumbai, Tuljapur, Guwahati and Hyderabad Campuses. It has a strong M.Phil/Ph.D programme a high degree of freedom and autonomy shape the positive work ethos and creativity in the Institute. The TISS offers a very challenging but fulfilling academic environment and opportunities to scholars committed to creating a just society through education, generation of knowledge and field action.
The School of Management and Labour Studies has 5 Centres in (I) Human Resources Management and Labour Relations; (ii) Social and Organisational Leadership; (iii) Labour Studies; (iv) Social Entrepreneurship; and (v) Public Policy and Governance .
The Centre for Human Resources Management and Labour Relations invites interested candidates to apply for  the position to be filled on contract for a period of one year initially and to be extended based on performance of the candidate and requirement of the institute.

Programme Manager for Executive Postgraduate Diploma in Human Resources Management (EPGDHRM)  (one post)

Monthly remuneration: Rs. 50,000/-
	
Qualification – Good academic record with at least 55 % of the marks or an equivalent grade
in a point scale wherever grading system is followed at the Master’s Degree in Social
Sciences / Management (or equivalent). The candidate must have minimum 3 years of 
work experience in the relevant field.  



Key Roles and responsibility:
· Management of smooth running of the Executive Postgraduate Diploma in Human Resources Management Programme by co-ordinating with the participants, faculty, staff and administration for ensuring the smooth delivery of a coherent and enriching curriculum so as to create an enhanced learning environment for the participants and also for the facilitators
· Coordination with and assisting the faculty for delivery of the course to ensure the smooth execution of the planned activities of the teams and being the centre point of communication and trouble-shooter.
· Coordination with various departments within the institute for various administrative and academic aspects of the program.
· Promotion of the programme and coordination of the admission procedures. Coordination with the marketing and operation teams for widening the reach of the course.
[bookmark: _GoBack]Application fee: The application fee of Rs. 500/- be paid on-line. The SC/ST/PWD candidates will be waived from the application fee if they attach the required certificate to the online application form. The application will be valid only on receipt of the application fee for those who are required to pay. Fees once paid shall not be refunded under any circumstances.

Other Conditions:
 1. The institute reserves the right to invite persons for interview who may not  
       have applied for as per the above procedure and not fill up the vacancy advertised.

 2. Since applications received may be short listed, merely possessing the prescribed 
     qualifications and the requisite experience would not entitle a person to be called for 
     interview; Only shortlisted candidate will be call for interview; 

3. No queries or correspondence regarding issue of call letters for interview/selection of 
    candidates for  the post will be entertained at any stage and canvassing will lead to the 
    candidate being debarred  from consideration for the post; 

4. No TA/DA is payable for appearing in the interview. 

5. In case of any inadvertent error in the advertisement and in the process of recruitment, which 
     may be detected at any stage, even after issue of appointment order, the Institute reserves the 
    right to  modify/withdraw/cancel any communication made to the candidate(s)

6. The candidates are requested to apply online through the link (Apply now) provided along 
       with this advertisement on Institute's website www.tiss.edu. 

7. The candidates are required to take a print of  acknowledgement of online application and 
      keep it for future reference.

 8. The candidates have to bring their original certificates of their educational qualifications and 
      work experience for verification while appearing for the Test/interview or before joining the      post, if selected.

 Important Dates: 
Last  date of Receipt of on line Application: June 15, , 2019. 
Short-listed candidates will be called for interview with in a week. 
Selected Candidates are expected to join within 10 days of their selection. 


                                                                                                                                                           Dy. Registrar (P&A)
image1.png
RE-Ig,

N1

& RN 4
|
]

4

TISS

PLATINUM JUBILEE
19362011





